
There are a limited amount of spots that I hold for families that are in need that are on the CCAP/TANF program.  It is very important 
if you are on one of these programs and are using my childcare that my policies are respected so that I can continue to accept these 
kinds of programs that are available to families. If you are on either Larimer or Weld County CCAP/TANF Program you will need to 
abide by both county and AJ’s Childcare LLC policies in order to contract with my childcare.   
 
Any contracted spot will be determined by availability of openings in AJ’s Childcare LLC and also by approval of activity that is 
determined by the CCAP County that the application was submitted to.  There should never be children in attendance if one of the 
parent/guardians for the household is not in a CCAP approved activity.  Keep in mind CCAP allows ½ hour drive time to work and ½ 
hour drive time to pick up children from care every day.  Only the CCAP County can approve the activity hours that are needed for 
each case and once there is an approval, I require a copy of the CCAP approved activity schedule along with the employer letter of 
approved hours that you could be scheduled to work.  At that point, I will review the schedule that is presented and check availability 
of openings and determine if we are able to accommodate the hours that are needed for care. I have listed below a couple examples of 
how care is determined for the hours that are allowed to be used in my childcare.   
 
Example with only 1 parent/guardian in the household: I will need to be provided with the parent/guardians schedule and/or any 
contributing factors that will affect the hours that a child will be in care for with the CCAP approved activity.  
 
An example of this would be as follows:  
CCAP was provided by the parent/guardian the hours of 6am-2pm (actual work hours) Monday - Friday for an approved activity.   
 
Based off of this information this is how the contract is expected to be followed. 
1. Drop off will be approved M-F no earlier than 5:30am  
2. Pick up will be approved M-F no later than 2:30p

   
 
Example with 2 parent/guardians in the household - This one is a little trickier as the hours will be based off of who goes in the 
latest for drop off and who gets off the earliest for pick-up of the child/ren in care.  In order to be in care I will need to be provided 
with both parent/guardians schedule and/or contributing factors that will affect the hours the child/ren will be in care according with 
the CCAP approved activity.  If one of the parent/guardians is out of the approved activity it is expected that the child/ren in care to be 
picked up within ½ hour from that parent leaving the approved activity.     
 
An example of this would be as follows: 
CCAP was provided the hours of both parent/guardians.  

 First parent/guardian sent in hours of 6am-2pm (actual work hours) Monday - Friday for an approved activity.   
 Second parent/guardian sent in hours of 5am-10pm (actual work hours) Monday - Saturday for their approved activity.   

 
Based off of this information this is how the contract is expected to be followed. 
1. Drop off will be approved M-F no earlier than 5:30am  
2. Pick up will be approved M-F no later than 2:30pm  

 
 
*Notice the 2nd parent/guardian has longer hours and an extra day, CCAP will not approve for the longer hours or the extra day.  If 
hours are continuously not followed according to the contracted days/times this will interfere with openings and spots filled and AJ’s 
Childcare LLC will have no choice other than to terminate the contract without notice.   


